
 
How to sign up for Afterschool Clubs in 

SchoolsBuddy 
 

1. Go to ​bis-ny.schoolsbuddy.net 
 

 
2.  Enter your Managebac email address and the password registered in the welcome email 
sent by SchoolsBuddy. If you need to reset your password or did not received the welcome 
email, click on ​Forgotten Password? 
 
 
 
 
 
 
 
 
 
 
 
 

http://bis-ny.schoolsbuddy.net/


 
 
3.Click on the “​Activities & Clubs​” Tab 
 

  
 
4. Under “Current Selections” Click on “​Choose​” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
5. A personalized scheduled will appear with the clubs offerings for your children. 
 

 
 
6. Click on the day you wish to sign up and you will see a list of the clubs offered and the 
available places left. 

 



7. Click on “​Choose​”  next to the name of your child(ren). If there are no available places left, 
you can join the waiting list by clicking on “​Waiting List​” 
 
8. Once you have made all your selections from Monday through Friday. Scroll up and click on 
“​Check Availability​” 

 
 
 
 
9. Review your selections and click on “​COMPLETE and Send ALL to Schoo​l” 
 

 
10. You will receive a confirmation email with your selections for the After School Club Semester 
 
 
 
11. Any questions or concerns, please email ​frontdesk@bis-ny.org 


